	This is the statement of general policy and arrangements for: 
	The New Life Church, Woking CIO


	Overall and final responsibility for health and safety is that of:
	Alan Nelson - Pastor
And Trustees

	Day-to-day responsibility for ensuring this policy is put into practice is delegated to:
	Carrie Stephens - Administrator


	Statement of general policy
	Responsibility of

(Name / Title)
	Action / Arrangements

	To prevent accidents and cases of work-related ill health and provide adequate control of health and safety risks arising from work activities
	Alan Nelson – Pastor 

Carrie Stephens - Administrator
	Relevant risk assessments completed and actions arising out of those assessments implemented. Risk assessments to be reviewed every 12 months or earlier if working habits or conditions change

	To provide adequate training to ensure employees are competent to do their work
	Carrie Stephens – Administrator
Church Executive
	Staff and volunteer leaders given necessary health and safety induction and provided with appropriate training (including personal safety). The church will ensure that suitable training is given for employees and volunteers working alone on church premises and away from church premises

	To engage and consult with employees on day-to-day health and safety conditions and provide advice and supervision on occupational health
	Carrie Stephens – Administrator
All staff
	Staff routinely consulted on health and safety matters as they arise but also formally consulted at regular health and safety performance review meetings or sooner if required

	To implement emergency procedures - evacuation in case of fire or other significant incident.  
	Carrie Stephens – Administrator
All staff and volunteer leaders
	Escape routes well signed and kept clear at all times. Muster points indicated and fire alarm tested at regular intervals. Evacuation plans are tested from time to time and updated as necessary.  Fire Extinguishers will be periodically examined and tested as recommended by the Service Company.

	To ensure manual handling is assessed prior to actions being carried out
	Carrie Stephens – Administrator

All staff
	All persons to consider appropriate action to be taken prior to any manual handling exercise and if in doubt consult the responsible persons.

	To ensure baptistry is kept under close supervision when open, both during services and at other times
	Carrie Stephens – Administrator

Robert Stephens - Maintenance
	Adequate supervision is provided to minimise the risk to injury and boards are only removed and replaced when main congregation is seated.


	To maintain safe and healthy working conditions, provide and maintain plant, equipment and machinery, and ensure safe storage / use of substances
	Carrie Stephens – Administrator in consultation with Robert Stephens (Maintenance) and 
Church Executive
	Building and electrical equipment inspected and tested at 12 month intervals and a system in place for ensuring prompt action is taken to address any defects

	Health and Safety Law poster is displayed
	Carrie Stephens - Administrator
	In Reception area

	First-aid box and accident book are located:


	Carrie Stephens - Administrator
	In the downstairs kitchen (first-aid box and accident book) and the upstairs kitchen (first-aid box).  First Aid kits to be checked monthly to ensure contents have not been used or have expired


	Signed: (Trustee)
	
	Date:
	February 2022 – Reviewed and updated May 2022

	Subject to review, monitoring and revision by:
	Carrie Stephens – Administrator 
Peter Edwards – Health & Safety Trustee
	Every:
	12
	months or sooner if work activity changes


1. The church recognises and accepts its responsibilities for providing, so far as is reasonably practicable, a safe and healthy environment with a view to ensuring the health, safety and welfare of all those who use the church premises.
2. The church will, therefore, take all necessary steps within its power to meet its responsibilities insofar as is reasonably practicable by, among other arrangements:
a) The maintenance of the church premises in a condition that is safe and without risk to health and the provision and maintenance of means of access to and egress from it that are safe and without such risks. A risk assessment of the premises will be conducted every 12 months under the supervision of Robert Stephens (Maintenance) and any hazards identified acted upon immediately (see 4:a)
b) The provision and maintenance of furnishings and equipment, which are safe and comply with current fire and health regulations and are without risks to health.

c) Assessing the risk to the health and safety of those who use the church premises at 12 month intervals or sooner if working habits or conditions change. The risk assessments will be carried out by those responsible for leading, running or managing each activity or ministry area.
d) Ensuring safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances. Training will be offered in lifting and manhandling of heavy objects if required.
e) The provision of such information, instruction, training and supervision as is necessary to ensure the health and safety of those who use the church premises.

f) The provision and maintenance of a proper environment for the church’s employees, leaders, helpers and volunteers that is safe, without risks to health, and adequate as regards facilities and arrangements for their welfare.

g) Consulting, where necessary and at regular intervals with all employees, leaders, helpers and volunteers on the implementation of any changes to this Policy.

h) Ensuring that adequate funds and resources are made available for carrying out this Policy.
(note: item 2 points a-h will be implemented so far as is reasonably practicable)

3. The church has given oversight of this to the Health & Safety Trustee, the overall responsibility for the fulfilment of this Policy to The Administrator as the church’s Health and Safety Officer, but subject thereto the Executive will be responsible for carrying out the implementation of the church’s policy and for the issue of supplementary policy statements where this may be necessary.

4. The Health and Safety Officer will:
a) Carry out appropriate risk assessments (these to be reviewed annually) of the church’s premises and activities and report to the Executive as necessary.

b) Co-ordinate the implementation of the church’s Health and Safety Policy (including Fire Safety).

c) Carry out investigations of any accidents and recommend measures for preventing their recurrence.
d) Report incidents and accidents appropriately under RIDDOR.
e) Ensure that accident and other appropriate records are maintained and returned to the appropriate bodies.

f) Ensure that all appropriate arrangements are made to provide for first aid.

g) Ensure that all Food Safety legislation is complied with.

h) Arrange safety training courses, as may be necessary or desirable, so that specific legal requirements are adhered to and that any changes in such requirements are complied with and communicated to employees, leaders, helpers and volunteers as necessary.

i) Ensure that, where necessary, all relevant safety regulations are prominently displayed, that all emergency procedure notices are properly exhibited and clearly visible at all times.

j) Ensure that access to and from emergency exits and fire equipment is not impaired and that corridors and stairs are kept free from obstructions other than of a temporary and partial nature.
5. All employees, leaders, helpers and volunteers will:
a) Take reasonable care of their health and safety, and of the health and safety of other persons who may be affected by a person’s acts or omissions while working or helping.

b) As regards any duty or requirement imposed on the church or any person by or under any of the relevant statutory provisions, co-operate with the church so far as is necessary to enable that duty or requirement to be performed or complied with.

c) Ensure that they shall not intentionally or recklessly neither interfere with nor misuse anything provided in the interest of health, safety or welfare, in pursuance of any of the relevant statutory provisions.

d) Make themselves familiar with and conform to the Health and Safety Policy of the church at all times.

e) Observe all safety rules, procedures, and codes or practice at all times, and in particular, they must be fully conversant with the procedures to be followed in the event of a fire or any other emergency.

f) Conform to all the Food Safety regulations that are applicable to themselves.

g) Co-operate with the church to enable it to carry out the duties and requirements under the provisions of all health and safety legislation, including participating in any training if called upon to do so.

h) Report to the church’s Health and Safety Officer all accidents or hazardous occurrences or dangers whether persons are injured or not as soon as is reasonably practicable.

i) Ensure that all working equipment and materials used by them are in a safe and serviceable condition and that no cables or wires are left in such a position as to be likely to cause anyone to trip.

j) Have regard to the possible consequences of their actions on the health, safety and welfare of all those persons who at any time and for whatever purpose may or will use the church premises




Health and Safety Policy








Issued February 2022       Reviewed May 2022
Page 2

